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1. Register to vote

2. Receive your poll card

The electoral register is a list of everyone who
is registered to vote. You must be on the register
to be able to vote. Do this by filling out a
registration form.

A registration form is sent to every home each
autumn, during the annual canvass. You can also
register at other times of the year by downloading
a registration form from www.aboutmyvote.co.uk

or contacting your local council.

If you are on the electoral register you will be
sent a card just before an election. This is called
a poll card and tells you what the arrangements
are for voting. For instance it will detail what you
need to do if you have applied to vote by post,
or where your polling station is if you are voting
in person. 

1.

2.
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3. Head to the polling station

On election day go to the polling station.

The polling station is often a school or local hall
near to where you live. Polling stations are open
from 7am – 10pm. 

The staff inside the polling station will ask you
your name and address and check that you are
on the electoral register. 

You can show them your poll card but you don’t
need this to vote. 

All polling stations should have disabled access.
If you need assistance with voting ask staff at
the polling station to help you. 

4. Collect your ballot paper(s) 

The staff at the polling station will give you a list 
of the people or parties you can vote for. This 
is called a ballot paper. Depending on the type 
of election, you may have more than one 
ballot paper. 

There may also be more than one election on the
same day so it is important to follow instructions
from the polling staff.
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5. Go into a polling booth

Take your ballot paper(s) into a polling booth

so that no one can see how you vote. 

5.



6. Mark your ballot paper

You will need to mark your ballot paper
differently depending on which election you are
voting in. If there is more than one election being
held on the same day then the number of ballot
papers you receive will vary. 

Different elections use different voting systems: 

■ For elections to your local council (including
parish councils) or the UK Parliament you 
place a cross (X) next to the candidate of your
choice. In an election to the UK Parliament you
vote for ONE candidate only. In local council
elections you may be asked to vote for a
number of candidates. This system is called
‘first past the post’.

■ For elections to the European Parliament
place a cross (X) next to the political party of
your choice. These elections use a ‘closed
list’ system.

If you live in London:

■ For elections to the London Assembly you have
two votes: one for a constituency member and
one for a London-wide representative. For both
votes mark a cross (X) next to the person or
party you want to be elected. This is called the
‘additional member system’.

■ To elect the Mayor of London you can make
a first and second choice vote, e.g. put a ‘1’
beside the candidate you like best and a ‘2’
beside your second choice. 

Sample of ballot paper used in elections to the 
UK Parliament
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Don’t write anything else on the paper or your 
vote may not be counted.

If you need help filling in your ballot paper or are
unsure what to do, ask the polling station staff for
help. If you make a mistake on your ballot paper
you can ask for another. 

Note to facilitator: We have provided a sample
ballot paper for elections to the UK Parliament.
Download other sample ballot papers from
www.dopolitics.org.uk and interchange photos
depending on which election(s) you would like to
talk about. 

Visit www.aboutmyvote.co.uk for more information.



7. Cast your vote(s)

Place your ballot paper(s) in the ballot box. If
there is more than one election there may be
more than one ballot box. If you are not clear
about what to do ask the staff at the polling
station to help you.

8. Polls close

Polling stations close at 10pm.

9. The count

After the polls close the votes are counted and
the results of the elections are declared.

8. 

9. 

7.
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Sample of ballot paper used 

in elections to the UK Parliament









Step by step voting is a free resource from the Electoral Commission. Download or order 
this and other innovative resources from our website www.dopolitics.org.uk

For information about registering to vote or elections happening 
in your area visit www.aboutmyvote.co.uk DP51.E




